Fennies Vouchers.Com Limited

Employer Check List
1. Write and advise your HMRC (Inland Revenue) office that you intend to run a childcare voucher scheme via salary sacrifice.

2. Enclose with the letter a sample of the employee’s amendment to their terms and conditions of employment, and a suitable amendment form for lifestyle changes to the employee’s contributions.

3. Contact your pension provider before commencing the salary sacrifice scheme, and advise them of your intention of entering into a childcare voucher scheme via salary sacrifice.  Your pension provider will need to confirm their position regarding the pensionable earnings status of the childcare voucher.   Your pension provider will be able to confirm if the employee and employer’s pension contributions can remain unchanged after the commencement of the salary sacrifice.
4. Ensure that your policies on other salary related payments are confirmed in line with the commencement of the salary sacrifice scheme.  All statutory payments, like Maternity and Paternity, and SSP, will be based on post sacrifice earnings.  However, all other internal payments like overtime and bonuses etc., can be based on pre sacrifice earnings.  Please ensure that your policies are clear with regard to how all salary related payments will be calculated.

5. Applications by employees to enter into salary sacrifice should be accepted on the basis of a minimum twelve month period.  However, contributions levels and even scheme withdraw can be accepted due to a significant lifestyle change, which seriously affects their childcare requirements.)

6. All employees must be in receipt of an hourly rate of pay that either equals or exceeds the rates of the National Minium Wage(NMW) after the deduction for the salary sacrifice.  Post sacrifice earnings cannot be combined with the childcare voucher value to reach the National Minimum Wage (NMW).
